
OKLAHOMA ASSOCIATION OF CAREER AND TECHNOLOGY EDUCATION 

EDUCATION SERVICES-SPECIAL POPULATIONS 

BYLAWS 

ARTICLE I. NAME and MISSION 

The name of this organization shall be Olclalrnma Associatioll ofCa,eer ans TeehAology l':seeation: Education Services-Special 
Populations O1.ACTE tESSP} and will be referred to as the Education Services-Special Populations (ESSP). The organization's 
mission is to provide and enhance the learning of all students attending Career and Technology Education, iHcludin:5 especiallv those 
from all areas of special populations. 

ARTICLE II. PURPOSE 

A. The general purposes of the Education Services-Special Populations division are: 
a. Updating ESSP members on trends, plans, and policies, and current happenings of the Oklahoma Association of Career 

and Technology Education. 
b. Enhancing the professional attitl:ldes participation and competencies of the membership. especial Iv with regard to special 

populations:-
c. Promoting inter-agency collaboration. 

ARTICLE Ill. MEMBERSHIP 

A. Eligibility 
a. All persons interested in the purposes of the ESSP shall be eligible for membership. 
b. Membership shall begin with payment of dues and shall extend from July I until June 30 of the following year, 

regardless of the time dues are paid. 
c. Except for support personnel, those joining the ESSP are also expected to pay annual dues to the Association of Career 

and Technology Education (ACTE), and Oklahoma Association of Career and Technology Education (OkACTE). 
Support personnel (teachers' aides and/or paraprofessionals who work directly with students and instructors) who join 
the ESSP are only required to join OkACTE. 

B. Dues 
a. 

b. 
C. 

Annual dues for membership include: 
Association of Career and Technology Education (ACTE) 
Oklahoma Association of Career and Technology 
Education (OkACTE) 
Oklahoma Association of Career and Technology Education 
Education Services-Special Populations OkACTE ESSP 

80.00 
60.00 

20.00 

Dues are payable on or before the annual Career Tech Summer Conference in August of each year. 
Each year, ten percent of the ESSP account balance, on December 31, will be transferred to the Casy Cundiff Scholarship 
fund. The amount to be transferred will not change without a unanimous vote of the executive team. If the executive 
team makes a change, the change will be in effect for that calendar year, only. Any permanent changes will be brought 
before all members during the August business meeting. 

ARTICLE IV. ORGANIZATIONAL STRUCTURE 

A. This organization shall be affiliated with the Association of Career and Technology Education through the Education 
Services-Special Populations Division and the Oklahoma Association of Career and Technology Education. 

B. The division consists of career and technology educators who provide services and/or instruction to students who attend 
technology centers in Oklahoma iAeluding members of special populatioAs. This may include, but is not limited to: 
Academic Center personnel, academic personnel, dropout recovery/at risk program personnel, Skills Center personnel, Career 
Services, ABE/GED, and any others interested in the purposes of the division. 

C. Individuals of special populations will include but are not limited to the following guidelines: persons who qualify for 
services under the Individuals with Disabilities Education Act, persons who qualify for services under the Americans with 
Disabilities Act and Section 504 of the Rehabilitation Act, economically disadvantaged individuals, individuals preparing for 
nontraditional training and employment, single parents, including single pregnant women, individuals with other barriers to 
education achievement, including individuals with limited English proficiency, incarcerated formerlv incarcerated 
individuals. aflf!-individuals who have dropped out of secondary school without receiving a diploma or recognized equivalent, 
and all other ··at-risk"" students, 
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ARTICLE V. GOVERNING BODIES 

A. Members 
a. The business of the ESSP shall be conducted by the members at the annual meeting. During the year. the ESSP 

Executive and Advisory Committee shall act for the Division. 
B. Executive Committee 

a. The ESSP Executive Committee shall be composed of the President, President-Elect, Secretary. Treasurer, Reporter, Past 
President, CTAC Representative, and the ODCTE State Advisor State Staff Member(s) assigned to t!tt,-Education 
Services-Special Populations. 

b. The ESSP Executive Committee shall constitute the administrative body of the division. 
c. The ESSP Executive Committee shall have management and control of the affairs and funds of the division and its duties 

shall include: 
i. Development of objectives and strategies. 

ii. The direction and charge of meetings occurring during Summer Conference and/or other times of the year. 
iii. Assistance in planning for the annual Career Tech Summer Conference, and other professional 

development opportunities. 
iv. Evaluate the accomplishments of the program of work. 
v. Approval of the annual budget. 

vi. Requiring an audit to be performed at the close of each membership year and presenting reviewed results at 
the annual meeting. 

vii. Receiving and acting upon committee reports. 
C. Advisory Committee 

a. The ESSP Advisory Committee is responsible for assisting in planning and implementing all ESSP statewide 
conferences, including, but not limited to the annual Career Tecl:i SurnnwrSummit Conference, and other professional 
development opportunities. The Advisory Committee will ensure that all factions of the membership are represented in 
the planning process. 

b. The ESSP Advisory Committee shall be composed of the Executive Committee members and: 
i. OkACTE-PAC/Legislative Representative. 

ii. OkACTE Mutual Benefits Plan Representative. 
iii. OkACTE Awards Committee Representative. 
iv. OkACTE Di, ersit:, ActioAKaleidoscope Committee Representative. 
v. OkACTE Comprehensive Professional Council Representative (CPC) 

vi. OkACTE Membership Development/Services Committee Representative. 
vii. £\at,,-ODCTF. StaffRepresentative(s) assigned to the division. 

c. The ESSP Advisory Committee shall carry out the program of work and shall: 
i. Provide an opportunity for wider participation of the membership in the affairs of the ESSP Division. 

ii. Provide a close working relationship among ESSP members. 
iii. Provide a broad base for the development and execution of the annual program of work. 
iv. Provide an organizational framework where members' interests can be coordinated in all efforts of the 

ESSP Executive Committee. 
v. Otherwise assist the Executive Committee and individual members in matters of concern. 

D. ARTICLE VI. OFFICERS 

A. Only ESSP members, primary or secondary, are eligible to hold office and serve as re~resentati-.es ts OkACTE. 
B. Officers: 

a. The officers shall consist of president, president-elect, past president, secretary, treasurer, and reporter. 
b. Officers shall be expected to attend all Executive Committee meetings. Any officer missing two consecutive Executive 

Committee meetings should be referred to the Executive Committee for review of that member's status on the 
committee. The Executive Committee has the authority to remove officer members and designate a replacement. 

c. All officers shall maintain an electronic, job-related file, which shall be turned over at the end of the term or in any event 
of their tenure ending. This file shall be maintained on the official ESSPOK electronic drive to which all Executive and 
Advisory Committee Members will be given access. 

C. Duties of Officers 
a. The president shall: 

i. Prepare an agenda for all meetings. 
ii. Preside over all meetings of the division. 

iii. Chair the Executive and Advisory Committee. 
iv. Serve as illl..CX-officio member on all division committees. 
v. Appoint, with the approval of the Executive Committee, the members of all standing committees. 
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vi. Appoint, with the approval of the Executive Committee, representatives to serve on OkACTE committees, except 
for tl:-1t! CTAC Re13re_i1mtative ,1,·he i_; eleeteEt fur a J yt!ar tenflthosL' L'lccted b\ the Di\ision·s membership. 

vii. Oversee the implementation of the ESSP program of work. 
viii. Serve as a voting delegate and attend all required meetings at the ACTE Annual Convention. 

ix. Serve as a member of the Career and Technology Administrative Council (CT AC). 
x. Perform all other duties customary to the office anJ a, prescribeJ b, OkACTE. 

b. The president-elect shall: 
i. Preside, in the absence of the president, at division meetings. 

ii. Chair, in the absence of the president, the Executive and Advisory Committee. 
iii. Assist the President with the implementation of the ESSP program of work. 
iv. Serve, in the absence of the president, as first alternate to the ACTE Delegates -Assembly and attend all 

required ACTE meetings. 
v. \.·:i.;t tRe fHLil 13rt!_;ident te rrepare tA.e _;late tif Hfliet?r Aeminatiens w Se t3re.·entl!'8 at t!ci.e cm1nial 1:iusine.; • 

meetin; heltl tlurin; Sun1mer Ct1nfenmee. Assist. as nect.!ssan. with the business ofthc 1',;ominations 
Committee. 

c. The past-president shall: 
i. ~Present nominated ekcted officer bios tn all c1..111ccrncJ parties. and share ;;itl~ ODl'lE. 

11. PnJ19are /\id. as nece~sar\'. in the preparation of the officer election ballot. 
tt-211 _Assist.as necessan. with the business of the Awards Committee. 

He,_,_. _Aid the president, as needed. 
n---~.:......._Serve as parliamentarian. 
1r. \ 1 CAair the Servi.! as an t:\.-olfo.:io memba of the ESSP Nominating Committee.,_ and rref)are tAe slaw of oftieer 

numinatit1R_- tt1 Be pre.-ented at tAe ann1:1al l~nuine:::.- meetin; helB 8:1:trin:=- Smnmer Ctrnferenee. 
, 1. Selieit and e0m13ile fliA;raphieal s1,etehe:; ef neminateEi tli, isien eftieer.; prier to the Sprin; eleetiflH anti 

pro 1,·ide thi.; informotitrn w the Fele,aAt parties for Eii.-trihution ta meml:Jer.;hip. 
d. The secretary shall: 

i. Keep accurate and complete minutes of all meetings and correspondence of the ESSP Division Business 
Meeting an<l, Executive and Advisory Committee meetings. 

ii. Assist with distributing the ESSP membership pins and new member certificates and keep accurate records of 
the distribution. 

iii. Send out notices, announcements, and bulletins, as directed by the Executive Committee and/or the president. 
iv. Maintain an 1:-:SFP R1,HefH-10k an e[i;;!ctronic file that contains copies of all letters, memos, a-Ra-committee reports, 

eommiuee and ·or \th i.-ory Couneiland other ~~~ential communications regardinu business of the Division. 
e. The treasurer shall: 

i. Collect all monies for the ESSP Division. 
ii. Maintain an accurate record of receipts and expenditures. 

iii. Furnish statements at all meetings of the Executive and Advisory Committee. 
iv. Submit an itemized report ofreceipts and expenditures for annual audit. 
v. Pay only those bills submitted and approved by the president and advisor and/or those approved bills / expenses 

which may be recurring. 
vi. Monitor, oversee, and manage all bank and income accounts for the ESSP Division. 

f. The reporter shall: 
i. Assist the secretary and members with public relations for the division. 

ii. Maintain and update the website and other social media for OkACTE ESSP. 
iii. Perform other duties as assigned by the Executive Committee. 
iv. Mentor and train the ESSP Reporter-elect Slitnsin~ Cemmittee ~!ember in preparation for them becoming the 

Reporter !ef--Q!]_the following year. 
g. The Career Tech Administrative Council (CTAC) Representative shall: 

i. Attend quarterly meetings of CTAC. 
ii. Serve on the Career Tech Administrative Council as a voting member and report council activities to the 

division membership during the annual division business meeting held during the Career Teeh SummerSummit 
Conference. 

iii. Perform such duties as directed by the Executive Committee. 

ARTICLE VII. ELECTION OF OFFICERS AND REPRESENTATIVES 

A. Election ofofficers and representatives shall be electronic. Nominations will be held from 15 January to 15 February. Voting 
will be available I March to I April. 

B. The ESSP Nominating Committee comprised of the [SSP Past P,esident. whe will .>en e as ehai,~ersen. the ESSP Pre.,isent 
Eloet. and ether ESSP members selected by the past-president shall select and announce a slate of candidates to be given to 
the Executive Committee. This slate will be the final ballot for the offices to be filled during the Career Teeh Su1111ner 
Conferenee.the March elections. 
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C. Electronic ballots and biographical sketches of all candidates shall be available I March. 
D. All candidates shall hold current membership in the following: 

a. Oklahoma Association of Career and Technology Education, Education Services-Special PopulationsJ.ill!.<:!.) 
b. Oklahoma Association of Career and Technology Education (OkACTE) (and) 
c. The Association of Career and Technical Education (ACTE) 

E. The officers and representatives shall be elected by electronic ballot and serve in terms as follows: 
a. President: I-year, automatic promotion of President-Elect 
b. Past-President: I-year, automatic promotion of President 
c. President-Elect, Secretary, Reporter-Elect, Political Action Committee Representatives, Mutual Benevolence Plan 

Representative, Divers it:· ActionKaleidl)Scope Committee Representative, Comprehensive Development Council 
Representative: I-year 

d. Treasurer. Membaship De\elopmcnt RepresentJtive, and A\\ards Committee Representative: 2-years 
e. CT AC Representative: 3-years 
f. Reporter: I-year, automatic promotion of Reporter-Elect 
;. Membership l)e,elopme,n Seniees Repre.;e,nari,es (2) and ,\ward.; C@rnairtee l{epresemarives (2): J years ( I 

eleeted un rMatiAg years) 
F. If there is one candidate for any office, the election for that office may be viva voce. 

a. The officers shall be elected by majority vote. If the majority vote is not reached on the first ballot, the names of the two 
candidates receiving the most votes will be put on the second ballot and the one receiving the most votes elected. +!tis 
All\ run-off election will occur 2 April-7 April. 

b. The term ofoffice shall begin at the close of the annual Caceer Tech SommerSummit Conference which immediately 
follows their election in the Spring. 

c. Elected officers are required to attend the OkACTE annual leadership seminar. which foll0\'5 the Summit Confrrencc. 
d. No officer shall serve more than a single, consecutive, allotted term for a particular position except with the express 

permission of the Executive Committee and the absence of any other qualified candidate seeking the office. After a term 
away from a particular office, an individual may seek a previously held office again without restriction. In the absence of 
any qualified candidates for an office or in the event of a vacancy during a term, the President and/or the Executive 
Committee may appoint an individual to serve the term or remainder ofa term with confirmation from a majority vote of 
the Executive Committee. 

ARTICLE VIII. COMMITTEES 
A. Special committees may be appointed by the president or Executive Committee. 
B. The membership of such committees shall be appointed by the president from names recommended by the Executive and 

Advisory Committee and/or from volunteers oBtaineti thrtH:1gh the annttal men181:1nhip sun ey\\ ithin the membership. 

ARTICLE IX. STANDING COMMITTEES 

A. The membership of such committees shall be appointed by the president from names recommended by the executive 
committee and advisory council and/or from volunteers t1btaiAed throu.;h the aAnual R:iemBer..;Rip .·un t!~• \\ ithin the 
membership. 

B. Standing Committees: 
a. The standing committees of the Education Services-Special Populations Division shall consist of; tile 

Conference/Program Planning Committee, Hae-Nominations Committee, ;!;,,-Membership Development/Services 
Committee, the OutstanEiin; SttiElent /\1,1, e.rd CommiHee. the Awards Committee, Reporter Committee, and the By-laws 
Review Committee. 

b. All unelected members of each committee shall serve one year. t:mle.;~ etAerv ise noted in commiHet:1 de.;criptiens. 
C. Duties of the Standing Committees: 

a. The Conference/Program Planning Committee (I-year term) shall: 
i. Be chaired by the f3Fesilc1ent electa volunteer approved b, the president and ·or E.xecutive Committee. 

ii. Survey the ESSP membership for input regarding conference programs and in-service activities and refer the 
information to the ODCT!s adsisorlxecutive and Advison Committee for consideration. 

iii. As.,i.-,t tAe ODCTE advisor\\ itlc1 tAe conference pro~n:m fllannin; ,neeting Reid prier te the arnuial Career Tech 
Summer CeRforeAce. 

t-\--c_i i ,_·. _Perform other duties as assigned by the Executive and Advisory Committee. 
b. The Nominations Committee (I-year term) shall: 

i. Be chaired by the ESSP Pa.;t Pre:iElent. CB chaired b) dw ~SSP Pre.;itieRt Elect. aREI incluEle as members the 
ReF1orter and Rerrn1=ter [lectA\\ards Committee representative 

ii. Consist of BAe er mereat least t\\O additional members (a.;iEle frsm the aBeve) selected by the F1ast presitlent aBEI 
approved by the Executive and Advisory Committee. 

iii. Select anEi annmrncelead the selection ofa slate of candidates, by-to be presented no later than 15 February, to 
lae ~i•, en te the Executive Committee. This slate will be the final ballot for the division offices. 
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A. 

B. 

C. 

iv. Tabulate the ballots and report the results: (a) to newly elected candidates within one week of the election's end; 
and (b) to the membership at-large no later than the business meeting held during the annual Career Teeh 
furn1t1erSummit Conference. 

v. Perform other duties as assigned by the Executive and Advisory Committee. 
c. The Membership Development/Services Committee (11-year term) shall: 

i. ~be chaired by the Ole 0,CTE Membership Development/Services Representative. who serves for two vears. 
ii. ll€-.!k_responsible for tee-membership recruitment and development and 4all-work cooperatively with the 

OkACTE Membership Services Committee. 
iii. ise,ati I~ !demit\ and contact OkACTE members who could also be secondary members of the ESSP. 
iv. plan aRd im13lemeAt tlw ESSP New Member OrieAtatieH h1:1lEi durin;; tAe aRnual Career Teeh Stnnmer 

Confen::"nee.Aid in the maintenance of accurate membership lists for the division and retention of current or 
recenth lapsed members. 

v. perform Perform other duties as assigned by the Executive and Advisory Committee. 
d. The Awards Committee (11-year term) shall: 

i. be chaired by the Award Committee Representative, who serves a two-year term 
ii. prepare agenda fer awards eeremon:y. 

iii. review/revise and distribute awards information and applications, including the Casy Cundiff Scholarship, to 
ESSP members. 

iv. evaluate resumes of nominees and select and notify ESSP award recipients. 
v. develop and oversee a review and selection process for the applications I nominations received for the Casy 

Cundiff Scholarship. 
vi. aid ESSP award nominees recipients in developing the required netel:ieeks and submit to the ESSP Awards 

Cemn1iHeematerials for submission 
vii. assist with planning the awards luncheon/ceremony held during the annual Career Tech Sum1l'lerSumrnit 

Conference, as requested b, OkACTEc 
,,.iii. assist with the solicitation ef funJ., fer the Casy CtiHdiff Scholarship 

h. mentor and train tAe first :-ear Av,·ard Committee Rer:we'.·entatiYe in pn•paration fur then'! to become the Awards 
Committee Chair for tAe followin:;; ;ear. 

,.,..,liii___ifnecessary or requested, maintain a "'permanent advisor" position who sits on the committee. 
-'cic_i ,_. _perform other duties as assigned by the Executive and Advisory Committee. 

e. The Reporter Committee (2-year term) shall: 
i. be chaired by the Reporter and include by-default the Reporter-Elect 

ii. assist the reporter and members with public relations for the division. 
iii. assist in maintaining and updating the website and other social media for OkACTE ESSP. 
iv. if necessary or requested, maintain a "permanent advisor" position who sits on the committee. 
v. perform other duties as assigned by the Executive and Advisory Committee. 

f. The By-Laws Review Committee (I-year term) shall: 
i. be chaired by the 8,£!>-President-Elect or Past President. 

ii. annually review and make recommendations regarding proposed amendments to the ESSP by-laws. 
iii. solicit, accept, and consider proposed amendments to the by-laws. 
iv. distribute proposed by-law amendments at least 30 days prior to the ESSP Division Business Meeting held 

during the annual Career Teel:! S1::11flmerSumrnit Conference. 
v. present proposed by-law revisions for a vote of acceptance and non-acceptance during the annual ESSP 

Division Business Meeting. 
vi. tabulate the results of the vote on the proposed by-law revisions and report the results during lhethe 

-E-S&?annual ESSP Division Business Meeting. 
vii. perform other duties as assigned by the Executive and Advisory Committee. 

ARTICLE X. MEETINGS 

The ESSP Division shall have one. all member. annual business meeting to be held at the time and place of the Career Tesh 
SuR1merSurnmit Conference. 
The Executive and Advisory Committee will meet prior to the annual meeting of members to plan the busiRes.; RieetiR;. le 
plan actii, ities for the Career TecA SHmFRer CoRfereHce,Division activities with input from the relevant officers and 
committees and to conduct other pending business necessarv to prepare for the Summit Conference. 
Other meetings of the Executive Committee and Advisory Committee may be called by the president as needed but shall 
meet no less than two times throughout the year. 
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A. 

ARTICLE XI. ESTABLISHMENT OF POLICIES 

The Executive and Advisory Committee shall establish written policies a,· """""" for their operation and shall amend these as 
needed. 

---Such policies shall be recorded in the minutes and later compiled into a set of written policies by the ESSP Secretary. The 
minutes will show when adopted and where the policy originated, for example: ESSP Division adopted, Executive 
Committee adopted, or Advisory Council adopted. 

ARTICLE XII. AMENDMENTS 

A. These by-laws may be amended by two-thirds vote ofall members present at the annual ESSP Business Meeting, provided: 
that one-month notice is given to the members regarding the proposed revisions or amendments. The proposed amendments 
or revisions shall be distributed to ESSP membership 30 days prior to the date set for official vote on the proposal. 

ARTICLE XIII. PARLIAMENTARY AUTHORITY 

Robert's Rules of Order Newly Revised will govern any provision not covered by the ESSP By-laws. 

Pending Revisions Approval: 

Revisions Approved: 
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